As an employee at this facility you are required to attend staff meetings, including training sessions as they are scheduled. We will make every effort to accommodate everyone’s schedule, but you need to also work with us to make yourself available. Failure to attend staff meetings, including training sessions, is grounds for disciplinary action, from a verbal reprimand to the possibility of termination.

Each case of non-attendance will result in a meeting with management to discuss the issue, and the employee is expected to make up the training sessions and pass any exams with at least a 70% grade.
The accumulation of three missed meetings could result in dismissal of the employee.
Respectfully Submitted,
Management
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